Independent Study Proposal
Return to the Independent Study Coordinator
at the beginning of the Independent Study.
(Mentor and student should keep a copy for their records)
Student Name:
Subject area:

English History Math Science Art Language PE Other:

Name of the Independent Study:
Grade level: 9 10 11 12
Grade type: Pass/Fail (recommended)

Grade

=======================================================================
Step 1: Discuss your plan/idea/independent study with your advisor, discussing how
it fits into your four-year plan and learning goals. Please note: Independent studies are
recommended for 10th and above. 9th graders may enroll only if recommended by their
advisor.
Meeting date:
Advisor’s Name and Signature:
What general goals will this Independent Study meet? What skills will you be working on?

=======================================================================
Step 2: Find a mentor who will be your check-in person for this Independent Study.
Mentor Name:
Mentor Phone & Email:
______________________________________________________________________

Independent Study Proposal, continued
Step 3: WITH YOUR MENTOR, write a syllabus, or detailed description, of your
project. Attach a copy to this form. This proposal will go into your file as part of your
academic record. Please include:
Project Title:
Goal for the project: Why are you doing this project and what will be the intended result?
How does it fit in with your personal learning plan/goals?
Timeline/schedule for the project: What do you intend to do and when? How often will you
meet with your Mentor? Deadlines for work produced, if applicable.
Grading Criteria: What are the minimum requirements for a passing grade? Will the project
be Pass/Fail or graded?What are the expectations within each marking period? Note: Your
project will be Pass/Fail unless: (a) the mentor is a TSA teacher and (b) the teacher and
student agree on the criteria for a graded project.
Mentor’s Role: What is the mentor expected to do in the project? This should be determined
with input from your mentor. If your independent study is for PE, for example, and you ride
horses regularly, the mentor’s role may be to simply sign your log of activities.
=======================================================================
Step 4: Get started and document your work.
Do not wait to have all your paperwork turned in to start working!
Create a Log: In addition to this form and your syllabus/description, you must document your
activities related to this project. You must document a minimum of 25 hours work for ¼ credit.
Keep a journal or log in which you record the date/time of your activities related to your
project. It can be done on paper or electronically. This is an essential component to
independent work. Failure to document your time may result in a failing grade.
=======================================================================
Step 5: Enter your Independent Study on your resume, on Naviance, and on your
Personalized Learning Plan.
=======================================================================
The signatures below indicate an understanding of the expectations of this independent study
and that all of the above steps are in place.

________________________________
Student

date

____________________________________
Parent/Guardian

date

